
Some basic guidelines for starting to edit: 

�x Read the draft all the way through fighting temptation to edit as you are going along.
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editing for an in -house publication, make sure the piece follows in -house style. (If there
is no in -house style guide, then defer to a standard style guide like the Associated Press





We share our research -based interpretation of the case of W to prevent future incidents like 

this.   We find this case troubling for at least four reasons.  First, the Philosophy Department at 





As I went through, I tried to correct what seemed off, cut what seemed unnecessary, and 

then in the margin pose questions about curious word choice or offer alternatives for what 

was written. 

This is not dissimilar from the kinds of comments I offer on your pieces when I read them and 
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not your words being edited. 
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